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Business Overhead Expense Checklist
BUSINESS EXPENSE TOOL

Rent / Mortgage Expenses: $________

• Interest Expenses

• Property Tax (if allowable)

• Mortgage Interest Payment

Utilities: $________

• Electricity / Lights

• Gas / Heat

• Water

Real Estate Tax: $ ________

Professional Fees: $________

• Accountant Fees

• Legal Fees

• Collection Agency Fees

Insurances: $________

• Malpractice

• Property / Casualty

• Liability

Dues: $________

• Professional Societies

• Professional Licenses

Business Subscriptions: $________

• Muzak

• Prof. Newsletter and 

Magazine subscriptions

Business Name: ____________________________________Date Completed:  ___/___/_____

Interest on Business Loans: $________

Telephone: $________

• Telephone Bill

• Answering Service

Employee Expenses: $________

• Employee Salaries (not included Principals)

• Payroll Taxes

• Employee Benefits

• Employee Pension 

Costs of Leasing: $________

• Equipment

• Car Rental Fees

Depreciation: $________

• Building (use principal payment if greater)

• Equipment (use princ. payment if greater)

Maintenance Services: $________

Other: $ ________

• Advertising

• Computer Supplies and Expenses

• Office Supplies and Expenses

• Laundry 

• Postage

• Billing Costs 

Subtotal: $________ Subtotal: $________

Grand Total: $_________________________________
State at Business Ownership Percent: $_________________________________

Professional Replacement Expense: $_________________________________
(available when rider is purchased)

Item Amount Item Amount


